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Creating a customised Skill Evaluator Test
In Skill Evaluator, several tests are provided for you already from which you can choose your Main, Warm-up and Practice Tests.  However, you can easily create you own tests and add them to the selection available.

To create you own test, take the following action:-

Step 1 – Create your text in Word.

Consider choosing text that contains a range of punctuation symbols and a few numbers, in order to test the full range of skills of your students.  Also, consider the age range of your students and select text that they will easily understand.

When creating your text in Word, make sure that the text is long enough so that your faster students will not run out of text in the time allotted!  It is always better to have too much text than too little.

IMPORTANT - Make sure that you remove any blank lines between paragraphs.

Once you have completed your Word document, save it.

Step 2 – save the document as a ‘Plain Text’ file

Once you have created your Word document, you need to save it as a Plain Text file.

a) Open your Word file.  

b) Click on the menu option FILE --> SAVE AS.

c). From the "Files of type:" drop down list, select "Plain Text".  Then click ‘Save’.
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If you are using Microsoft Word 2007/2010, the File Conversion Window will appear.

Leave the Text encoding option at Windows (Default) and click the OK button.
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Step 3 – Import the text from your Plain Text file to the courseware administration system.

a) Open the Plain Text version of your document. Click on ‘Edit’ and then ‘Select All’.  You will see that all your text is highlighted.

b) Right mouse click over the highlighted text and then click on ‘copy’ or press the Control and C keys together.

b) Now log into your courseware administration system if you are not logged in already.  Click on ‘Options’, cast your cursor onto ‘Skill Evaluator’ and then click on ‘Customise Tests’.

c) Click on ‘Create New Test’.  You will now see a blank box like this:-
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d) Click in the box using your left mouse button.  Your cursor will appear in the top left of the box.  Then press your Control key and the ‘V’ key together.  Your text will then appear in the box.

e) Check through the text.  Make sure that it has copied correctly.  Make sure there are no blank lines in between paragraphs.  

f) Before saving your new test, you can opt to format it in the way you want it to appear to students.  The default is 70 characters per line, but if you wish, you can change it.  To do so, simply click on the ‘Format Test’ button and then select the number of characters per line you would like.
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Dorothy lived in the midst of the great Kansas prairies, with Uncle Henry, who was a farmer, and Aunt Em, who was the
farmer's wife. Their house was small, for the lumber to build it had to be carried by wagon many miles. There were four
walls, a floor and a roof, which made one room; and this room contained a rusty looking cooker, a cupboard for the dishes,
atable, three or four chairs, and the beds. Uncle Henry and Aunt Em had a big bed in one corner, and Dorothy a litle bed
in another corner. There was no garret at all, and no cellar - except a small hole dug in the ground, called a ‘cyclone celar’,
where the family could go in case one of those great whiriwinds arose, mighty enough to crush any building in its path. It
was reached by a trap door in the middle of the floor, from which  ladder led down into the small, dark hole

When Dorothy stood in the doorway and looked around, she could see nothing but the great grey prairie on every side

Not a tree, nor a house broke the broad sweep of flat country that reached to the edge of the sky in all directions. The sun
had baked the ploughed land into a grey mass, with little cracks running through t. Even the grass was not green, for the
'sun had burned the tops of the long blades until they were the same grey colour to be seen everywhere. Once, the house
had been painted, but the sun blistered the paint and the rains washed it away, and now the house was as dull and grey as
everything else.
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even greyer than usual. Dorothy stood in the door with Toto in her arms, and looked at the sky too. Aunt Em was washing
the dishes.
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g) Click on ‘save’ and give your test a name.

h) From the test list, click on the name of your test to open it.  Check the text again and in particular look for any punctuation symbols that may have corrupted since saving the test.  For example, sometimes inverted commas (“) will be corrupted to show various other characters, and you may have to go through the text to correct these.  If so, and when completed, click ‘save’.

Step 4 –  Decide which ‘test type’ your new test will be

If you want to designate your test as a Practice, Warm-up or Main Test, you make the appropriate selection.
